








4-12 Weeks Prior to Trip

8-16
Months

Get Down to Details

You're down to crunch time! With less then three months to go, use this time
to ensure you are up to date in completing all steps within the timeline. Go back
and review the to-do list that begins each section of this guide.

Let girls take the lead on finalizing details listed below. (These categories are A N
also found on page 24 in Exploration: The Girl Scout Guide to Travel.) Stepin ‘ i
when girls ask for or appear to need your support. Coach Girls Through:

« Finalizing details

« Checking paperwork

« Confirming plans

Revisit the Itinerary
Lock in daily itinerary items. Double-check places, dates, and times. Confirm
your lodging.

Back at
Home

Your To-Do's:

- With girls, finalize itinerary and budget.

- Complete all safety and risk-
management planning.

« Inform families with full and final
details of trip.

« Recruit and train the back-home
contact person.

- Complete other council-specific
requirements.

- Check with U.S. State Department
for travel warnings (refer to
www.travel.state.gov).

« Register your trip with the U.S.
embassy or consulate of the country
you will visit.

» Continue to strengthen group
team-building.

- Continue preparation of cross-
cultural exchange.

Safety Check

Go over all travel safety guidelines again. Are all girls well-acquainted with
procedures? Review your trusted Safety Activity Checkpoints and Volunteer
Essentials.

Family Meeting

Hold a group family meeting to go over final details.
Have a communication plan so families will know
where the group will be at all times. Also, discuss
safety plans and use the time to have parents

and guardians fill out any forms that haven’t

been completed.
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Know About the Dough

So, you've researched where to go, saved money, and ordered a passport.
Before hopping on that plane, get your monetary ducks in a row.

Review your budget and balance it against your group funds. Is it looking good? If you're still short
on cash, have the group come up with a last-minute money-earning plan. By this point, airline tickets,
lodging, transportation, event fees, and whatever can be purchased in advance should have been done.
All group funds should be collected.

Deciding what kind of money to bring can be overwhelming, especially when there are so many
options. Weighing the pros and cons will help you decide what will work best for you.

ATM / Debit Card

Pro: ATM machines abound both nationally and internationally, giving you access to Pro: Cash is universally accepted.

cash virtually any time and generally at the best exchange rate. Con: It will need to be converted to local currency. This can be done at
Con: International ATMs can carry fees as high as $5 per withdrawal, so it might be local banks or currency exchange bureaus. Once money is lost or stolen,
a good idea to use a bank that has a large international presence. you cannot replace it. Carrying a lot of cash around may not be safe.
TIPS T ing US dollars to forei h d for th
» When converting US dollars to foreign currency, shop around for the
* Ask your bank about withdrawal fees at overseas ATMs. Also, let them know best rate, as it W?” vary from place t(?place. In éenergl, the best rates
you will be traveling abroad so they don't think your card was stolen and will be from major banks and the worst will be through exchange kiosks
block access to your account when they start seeing charges from Paris! at airports or train stations.
* Make Sur.e your ATM card is ||nked through one of the major networks o |f you exchange some money before |eaving the United StateS, do so
(PLUS, Cirrus, Mastercard, Visa, etc.). at a major bank to get the best rates.

Travelers Checks Credit Card

Pro: If they are lost or stolen, they can be replaced within 24 hours. They can be Pro: Credit cards are like insurance-hopefully you won't need them,

exchanged for local currency at a bank or used directly at stores. but if you run out of or lose your money, they come in handy.

Con: Travelers Checks have fees at the time of purchase and some places Con: Not every card has the same replacement policy overseas. Plus, some

charge a set fee for each check, some merchants won't accept them, you won't credit card companies charge fees for international transactions.

get the best exchange rate for them, you'll need to find places during your trip

that accept travelers checks or can convert them to local currency and travelers TIPS

checks are becoming increasingly more difficult to use and old-fashioned. » Most credit cards are widely accepted, but check your card’s policy on
international transactions and replacing a lost or stolen card.

TIPS « Call your credit card company to let them know you will be traveling abroad.

» Travelers Checks come with serial numbers that you should record and
keep in a safe place—without those numbers, there’s no refund!

Back at
Home
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2-6 Weeks Prior to Trip

If you've followed the tips in this guide, the last month before your trip will be smooth
sailing. Now’s the time to confirm logistics, focus on team building, and deepen cross-
cultural exchange. And don’t forget to pack!

Stress Less

Take a breather from last-minute details. Follow the five steps below for a personal
“time out.” Recommend this relaxation technique to girls as well.

01 Getcomfortable. Lie down on your bed or sink into a warm bath. No phones, cell
phones, TV... You get the idea.

02 Closeyoureyesand take long, deep, slow breaths. Inhale through your nose and
exhale through your mouth.

03 Trytorelax every muscle and joint by first tensing the muscle and then letting
it relax—start with your toes and move up to your head. If you notice an area of
tightness, spend extra time trying to release the tension.

04 Keep taking slow, deep breaths in through your nose and out through your
mouth, imagining the stress disappearing each time you exhale. It's okay to doze
off (unless you're in the tub, of course).

05 Stayinthisrelaxed state aslong as possible (or until your body shrivels up, if
you’re in the bath!).
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\ formanywhere in the world-

ssports

Coach Girls Through:
B Packing appropriately
B Reflecting on who they are “pre-trip”

Your To-Do's:
m Review the “checklist for travel readiness”
on pages 7-8 of the Appendix.
Collect: (All forms in the Appendix.)
« Signed parent/guardian permission slips (F-204)
- Adult Health Examination Form (0-905)

- GirlHealth Forms (F-185) Health forms must
be reviewed by the first aider

Power of Attorney for Girl Travel (F-318)
Power of Attorney for Adult Travel (O-906)
Girl Agreement (0-903)

Adult Agreement (O-904)

Copies of passports for all travelers (girls and
adults) if traveling outside of the US

« Alltripmonies
Confirm:
- Alltransportation
+  Lodging
«  Payments made/received

«  Tripdetails, safety procedures, contact
information (with family)

«  Program tour reservations
Additional insurance purchased if required.
Continue to strengthen group team
building.

Continue preparation of cross-cultural
exchange.

8-16
Months

Back at
Home
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Packing Makes Perfect

/ must-have items for the trip. The mention of carry-ons should include
=" TSArestrictions. For example, peanut butter or a jar of homemade jellyis a
“liquid” and not eligible for carry on. Then ask them to pack a “sample” suitcase. Have
each member bring the suitcase to a group meeting and see how well they’ve packed.
What can be left behind? What needs to be added? Review packing tips on pages 27 of
Exploration: The Girl Scout Guide to Travel.

g/‘ ~, Give everyoneinyour group the airline luggage restrictions and a list of

Amy’s* Activity: Shakedown Day

Using the already packed bags, plan a travel experience that incorporates local travel
(i.e., subway, bus, ferries, walking, etc.). This gives girls and advisers a chance to lug
their packed bags around to see how heavy they really are and make decisions about
extra gear. If you are planning to carry on all your luggage, build a crate like the one they
use at the airline gates to determine if carry-ons will fit airline requirements. Once you
have reached your destination, have girls reflect on what they learned.

You can combine Shakedown Day with your final pre-trip meeting. After the reflection,
invite parents and guardians to join you. Review finalized itinerary (give a copy to
parents and guardians to keep at home), emergency procedures, and last-minute
details (such as when to meet at the airport). This is also a good time to refer to the
group agreement.

*Amy Bierman-Rydel is the Teen Program Manager at Girl Scouts of Western Washington.
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Back at
Home
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Gear Up for Journaling

Encourage girls to bring a journal with them on the trip. A journal will help
girls as they reflect on the day’s events. Journaling allows girls to record daily
experiences, not just for memory’s sake but as a way to think deeply about
what they saw, did, or felt. Recording daily insights is a means for girls to
observe how they’ve changed, and can serve as inspiration to take action on
something they care about.

Girls could write their first journal entry right before the trip begins. Ask them
to answer questions on “You, the Before Picture” on page 10 of The Girl

Scout Travel Log. While this is a journal entry that girls complete on their own,
it's pivotal to the end-of-trip reflection. Be sure to remind girls to fill out this

page.

In case girls don’t have their own Girl Scout Travel Logs, here are the pre-trip
reflection questions:

- What three things are you most excited about?

- What three things are you most worried about?

- What three things do you predict you'll miss the most about home?
- What three things do you think you'll miss the least about home?

- My greatest single challenge on this trip will be...

- How do you think your travel experience will change you?

- Record how you're feeling at this very moment.

Back at
Home
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On Your Trip

Reflection Coach

Besides being manager of logistics and safety, the mostimportant role
you play on the trip is that of Reflection Coach. To deepen their
experiences, girls need to reflect on the day and apply lessons learned
to future situations. The reflection process involves two components:
group debrief and individual journal writing.

Group Discussion
At the end of each day, make time to debrief as a group. Besides
reflecting on the day’s happenings, this is the time for adults and girls
to check on group interaction (what’s working, what's not)

and logistics (next day’s plans, meeting time).
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Journaling

Girls can use journal time to:
- Think critically about their experiences
- Record memories
- Start planting seeds for their Take Action projects

Back at home, girls can re-read their journal entries and recall
issues they confronted, topics they felt passionately about, and
people, places, and things that inspired them. Encourage girls
to keep their journals with them at all times, so they can capture
things as they happen.
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G-1-R-L-S: 5 Problem-Solving Guidelines

If your group is facing a big challenge or comes face-to-face with
anissue girls cannot agree on (you know it's bound to happen with
travel), use the steps below. And remember: The key is to support girls
in solving the problem or issue themselves.

G—Gather the facts.

Sometimes a visual can help a group. Brainstorm and list
information on a big piece of paper. Be sure that all sides of the
story are represented.

I—Indicate whether the problem is solvable by you and the
girls exclusively.

Think of all the ways the problem can be solved. You may have to
include other adults to act as mediators or objective listeners.

R—Recommend possible solutions as a group.
Discuss the consequences. Some actions may have a positive impact
and some may have a negative effect.

L—Look for a mutually agreeable solution.

You can make decisions in a number of ways: by deciding for the
group, by having the group vote democratically, or by having each
person take a moment to share her opinion until everyone in the group
reaches a consensus.

S—Solved? Make the solution happen.

Let the girls in your group try to implement their decisions on their
own. Provide guidance and reminders to keep them accountable—and
thus “responsible for what | say and do”—when needed.

Back at
Home
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Home, Sweet Home

Welcome back! The trip is over and everyone will be excited to talk about
her experiences, show photos and videos, and reflect on what she learned.
Evaluate the trip with the girls: Discuss what was fun and worthwhile, decide
what the group would like to change on future trips, and report back to

the council with the group’s evaluation. This is also the time to pay all bills
promptly.

, ) What's Different?

e

AV

After girls have had a chance to reflect individually on their trip, bring the
group together to discuss the impact of their travels. Support the Girl Scout
process of “learning by doing” by having girls run the debriefing themselves.

Have girls answer the following questions (also included in The Girl Scout
Travel Log on page 12):

- What three things did you enjoy most?

- What did you figure out about teamwork that you can apply to
other situations in your life?

- Inwhat other areas of your life can you use the planning and

goal-setting skills you developed?

Coach Girls Through:

* Reflecting on their trip

*  Sharing their travel experiences
» Creating a Take Action project

Your To-Do’s:
+ Evaluate the overall trip.

*  Complete and submit the evaluation
(0-927) to GSSJC.

Girls willwant to share their experiences. If girls have The Girl Scout
Travel Log, they can complete the “Be a Show Off” on page 13. Here
they are asked to decide who they want to share their trip with and
how they want to do it. Once girls complete the activity, ask them to
put atimeline to their plans—who, what, when, where—and make a
commitment to following through with them.

Next, ask girls to incorporate all of their plans into a giant chart or poster.
By doing this, girls will be accountable to each other and be able to see
the web of people who will learn about their trip. Encourage girls to
reach out to younger Girl Scouts who are planning trips of their own.

As girls share their experiences, be aware of indicators (what girls say)
in relation to the Take Action leadership outcome “girls educate and
inspire others to act.” Look at page 5 of this guide to get reacquainted
with outcomes and indicators, if needed.
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Now is the time for girls to bring their Take Action projects to the
forefront, refine them, and execute them. Support girls in organizing
a Take Action kickoff party. The party will give girls the opportunity to
celebrate the conclusion of their trip and to start talking about pos-
sible projects. Ask girls to bring their travel journals with them.

Your help will be invaluable as girls begin to identify issues they want to
tackle in their Take Action projects. It’s best to approach this topicin
two steps, based on the activities in Exploration: The Girl Scout Guide
to Travel, pages 37-38.

First, go over the “You Got Issues (and Solutions)!” activity with girls
as a group. This activity helps girls identify issues important to them,
stating: “To take on an authentic Take Action project, the issue you're
identifying must meet two requirements:

1. Your issue needs to be something you feel passionately about.
2. Your issue must meet a community need.

Start by identifying three potential issues
and then narrow them down to one.”

As girls narrow down choices to one issue, they’ll need your support
on size, scope, and feasibility. Emphasize that Take Action projects
should reflect their passions. Projects do not have to take place in the
location they visited or even benefit the people they met, but girls can
draw from things they felt inspired by. For example, if girls were moved
by poverty they observed in India, they could create a Take Action
project to benefit residents in their own communities.

Once girls have picked anissue, they will think about the root

cause of the issue and possible solutions. Then, they will zero in on
one practical solution based on the time and resources they have.
Your role is to coach girls to think carefully about how they can have
meaningful impact. A clearly focused project can have more impact
than a big campaign.
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Second, as girls start to build Take Action plans, they can find helpin

the guiding questions in "Putting the Pieces Together” on page 38 in
Exploration: The Girl Scout Guide to Travel. In this section, girls are asked to
respond to the following prompts to help frame the details of their projects.
The prompts are:

You can help by recommending that girls write in their journals about these
statements. Also remind them that the journaling they did on their tripis a
treasure trove of information about their experiences: how they felt, what
they noticed, and what their intentions were. Remind girls: “You'll know you
have carefully focused your issue and solution when you can write it in one
short paragraph. This is what success will look like.”

As girls make progress on their projects, continue engaging them with
reflection questions:

- While doing this project did you meet anyone new? What have you
learned from that person? How is your network expanding through
this project?

- Are you on track with your time frame? Do you need to make
any adjustments?
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Self-Evaluation for Girls

The section “Where You're Going, Where You've Been” in Exploration: The Girl
Scout Guide to Travel and The Girl Scout Travel Log is designed as a self-
survey for girls. When they answer the questions, they will be able to see their
own progress from beginning to end. While their answers are not meant to be
discussed in a group, girls may want to talk about what they’ve learned—it's a
great opportunity to have quality one-on-one time with a particular girl.

The survey is derived from outcomes described at the beginning of this guide
on page 5. Refer to information about the Girl Scout Leadership Experience (in
the GSUSA resource Transforming Leadership and on the Girl Scout website,
www.girlscouts.org) for support.

Your current travel experience may have reached its end, but girls are probably
already thinking of the next place they want to go. Keep the excitement going
by encouraging girls to turn their travel dreams into reality.
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